
Liturgist and Lay Reader Instructions 

If you are unable to perform on your assigned Sunday, please contact Cathy Gaugler (703-938-

4780) as early as possible to arrange for a substitute.  If you can’t reach Cathy, call the church 

office. 

 

If you are not also trained as a Biblical Storyteller, you may be asked by the pastor to change 

your assigned date so that a Storyteller can do the Scripture on that Sunday.  If you would like to 

be trained as a Storyteller, please contact Jody Duggan. 

 

No later than Thursday of the week you are assigned to participate, contact the church office to 

get information about the service (scripture readings, order of service, etc.).  If at all possible, 

pick up a copy of the bulletin.  This is particularly important for the Liturgist. 

 

Prepare your part of the service using the following resources, available in the bookcase behind 

the church secretaries’ desk or in the church library: 

 

• The Book of Common Worship 

• The Worshipbook (old blue hymnbooks) 

• The Vocabulary of the Church 

• Introductions to the Scripture in Worship 

• The Book of Common Worship 

 

Lay Reader Preparation 

 

• Prayer for Illumination 

• Introductory remarks to set up the Scripture reading.  Use the “Introduction to the 

Scripture in Worship” mentioned above.  These will not always be necessary or desirable.  

(If you are using introductory remarks, always clear them with the pastor in advance!  Do 

not wait until Sunday morning.) 

• If there is an anthem between the first and second readings, mark your Bulletin with a 

reminder. 

• Scripture Readings 

o Look up the pronunciation of any words that aren’t familiar to you in “The 

Vocabulary of the Church.” 

o Be sure you understand the meaning of the passages and can convey it to the 

congregation.  Minor alteration of a reading can assist the hearers to understand the 

setting and flow of the text.  If it isn’t clear who is speaking, e.g. – “you have 

heard…” you might insert “Jesus said, you have heard…” The same would be true 

of pronouns, e.g., instead of “A leper came to him begging him…” you could say, “A 

leper came to Jesus begging him…” Conjunctions that refer only to what has 

preceded should be omitted when they are found at the beginning of a reading. 

o Mark the readings in the Pulpit Bible with the red ribbons.  Please do not mark the 

passages with a pen or pencil. 

o If you are more comfortable reading from a typed page, it is permissible to type your 

readings on a piece of paper and insert it in the Pulpit Bible. 



 

Liturgist Preparation 

 

• Call to Confession 

• Declaration of Pardon 

• Introduction to Sharing of the Peace 

• Anything else the pastor may ask you to do 

 

If you have been able to pick up the bulletin in advance, you may find it helpful to retype, or 

cut and paste the elements of your portion of the service so that it flows together and you 

don’t need to move back and forth from the bulletin to your notes. 

 

Liturgist/Lay Reader 

 

Rehearse your presentation, preferably from the communion table or baptismal font (liturgist) 

or lecturn (lay reader), by reading it aloud at least three times, or until you are comfortable 

with the words and the meaning.  If possible, have someone else listen to your reading and 

critique it.  The pastors will assist if asked.   If practical, use a tape recorder to aid in 

rehearsing. 

 

Remember: 

o Your goal is to communicate meaning and feeling. 

o Body language should be confident and assured. 

o Always be aware of where the microphone is. 

o Use variations in voice pitch within your normal speaking range. 

o If appropriate, exaggerate voice pitch and volume to convey meaning. 

o Reading speed should be slightly slower than average speaking speed. 

o Rhythm should be smooth and flowing, with exception of pauses to emphasize the key 

points. 

o Know the text well enough that you can look up often at the congregation.  Do not bury 

your head in the text.  This causes mumbling. 

 

Sunday Morning Instructions for Liturgist 

 

• Arrive 30 minutes prior to the service.  Check with the pastor for last-minute instructions 

about any changes in the service. 

• Make sure you have a hymnal and your annotated bulletin. 

• Process into the Sanctuary with the Lay Reader, following the choir. 

• Allow the Lay Reader to go in front of you to place the Bible on the lectern, and then 

stand at the table or the baptismal font until the hymn is finished. 

• Be ready to lead the Call to Confession when the hymn ends.  Invite the congregation to 

be seated, and wait a few seconds for everyone to be settled. 

• After the confession, allow 20-25 seconds for silent prayer.  During the sung response 

after the Declaration of Pardon, remain in place at the table or font, and go promptly into 



the Passing of the Peace.  

• After the Peace, be seated in a chair on the pulpit side. 

• During the final hymn, watch the Lay Reader to coordinate when you will recess.  When 

he leaves the lectern with the Bible, join him/her in the center and walk together down 

the aisle to the Narthex, following the choir. If there is no choir, wait for a signal from the 

pastor to begin recessing. 

• Thank you for your worship leadership! 

 

Sunday Morning Instructions for Lay Reader 

 

• Arrive 30 minutes prior to the service.  Contact the pastor for any last-minute 

instructions. 

• Before the service, place your bulletin and hymnal on your chair in the front.  You will be 

sitting in a chair on the lectern side.  If the front pew on the Lectern side isn’t reserved, 

and you prefer to sit there with your family, you may do so.  Women readers should also 

place their purse at their seat, or ask the pastor to lock it in the office. 

• Process into the Sanctuary with the Liturgist, following the choir, carrying only the Bible.  

Never place a hymnal on top of the Bible. 

• Place the Bible on the Lectern and step back to the chair.  Choir members should go to 

their regular seat. 

• At the time for the Prayer of Illumination, move forward to the Lectern. 

• Before beginning the Prayer of Illumination, make sure everyone is seated. 

• Begin by saying, “Let us pray.”  Pause before beginning to pray. 

• Give people a few seconds to find the readings, particularly when reading responsively or 

antiphonally.  Do not hurry. 

• Introduce the Scripture by saying, “Listen for the Word of God.” 

• Following the reading, look up at the congregation and say, “The Word of the Lord.”  

The congregation will respond “Thanks be to God.” 

• During the second verse of the final hymn, move to the Lectern and pick up the Bible.  

Follow the choir down the center aisle with the Liturgist.  Do not recess with a hymnal on 

the Bible.  If there is no choir, wait for the pastor’s signal to recess. 

• Thank you for reading the Word of God to the people of God. 
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