
1. Go to classifiedadv.washingtonpost.com

2. Sign in using your supplied username and password 

3. Click the Guide to the Lively Arts tile,  

 then choose the relevant category from the drop-down menu.

 5. Select your desired Ad template,  

  either Mini or Standard size 

  Click [Continue]

   

 

  Customize your Ad

 

6. Upload your desired logo or image 

 Use the cropping tool if  necessary

7. Enter the event/show name and all other relevant   

  information and descriptive copy in the boxes. 

8. As you create your ad, see how it will appear in the   

 Preview at the top of the page

    

 Satisfied? Click [Continue]        

 Still fine tuning? Click [Save Ad for Later]

  9. View the final version of your ad and choose the date(s) 

   you want the ad to run from the  calendar.  

       Dates can be added or subtracted with a click. 

   Click [Continue]

  10. Select your payment method and fill out your payment 

   information.  Review and accept the terms and conditions.

 

  Click [Complete] and view your confirmation. 

  Your ad is now placed.
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Building your Guide to the Lively Arts listing
A step-by-step guide for using the self-service portal 


